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¢ You will first see the screen below. Please click on ‘New User’.
“New User” z#7)v5
By Online Application

LEICESTER

You are applying for EAP Teacher Development Programme +1 fo start in July 2019.
Please log in using your email address and password below. If you have not applied to us using the online application
form before please select New User.

Email Address

Password

e o

Forgotten Password

If you are an agent appointed by the University of Leicester, please click here to access the Agent
Gateway to submit an application.

University Home | University A-Z | Contact the University



https://srs.le.ac.uk/sipr/sits.urd/run/siw_ipp_lgn.login?process=siw_ipp_app&code1=ULELPS10FN&code2=0004
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e Then complete all of your details. The red star * (asterisk) is a mandatory field - you
MUST complete these boxes to be able to progress to the next screen.

SEABICRES T, CEBOBHRZADUTEZN, * (AT,

Title ™ Miss ~

Forenames Micki  (4g) ?
Second Forename
Third Forename

Surname © Wagner @E) ?

Date of Birth *

Day 01 v
Month Jan v
Year 2000 M
Fmall Address T (i) Abc12345@kwansei.ac.jp : A A=NT7RVAIZ,
Confirm Email Address * (1) Abcl12345@ kwansei.ac.jp (FEER2A) Eﬁ?)“)l’? RLAZAN

@rd* Oocooccou)
<« KXAD—RYERRIL=IV

Minimum of 8 characters and must contain at least one

uppercase character, one lowercase character, one o RIEK8SXF
number and one special character from1? * % () @ # o HIK1 SXFEITINITFRYRDASL
sreres FUNF, BFEREEEAT
Confirm password * sssssssssese <] A P 47/ Monday123 ! )
. . oy ® INTEAULA., Create User
PRSI/ R0~ REE5—EAD oo

YERRLIE)CRT — R T THEFLLS |

( Create User

— "

Create User &49Uws


mailto:Abc12345@kwansei.ac.jp

e Now you will click ‘Start Application’, and will go through each section clicking ‘save
and continue’ on each section until you have 2 green ticks for each section.
W5, FEeD6 20T ANLTVEET,
33 EBENT BV, %9 ‘save and continue’ ZIUYIULTLEE W,

o If at any point you need to leave your application form, click ‘SAVE’ and then you
will receive an email from ‘applicationhelp@leicester.ac.uk’ who will send you the
link to continue your application — this will include your unique reference number

for your application too.
BRTHIITIBENHIIBER. T ‘SAVE' 2IUYIULTLEEV, TDHE, BOJAVIC
WwEReference Number X5NTEEY,

Checklist
7~ N\
| Start Application )
“—
Status  Details
QO  Personal Detail
QO  Contact Details
O  Agent
QO  AQualfications
O  Passport
O Submission
lcon Guide

ox <3¢

Start Application £7Uv%

7E) “Start Application”h'Z&ReNT
WRWMZE(E. "Personal
Details"Z22UyJU T A ZRHIEL
BV 202&, IEFR(CR T3
SBEANUTVEET,

Print / Preview

All fields complete

All mandatory fields complete, however additional data which will assist us to process your
application quickly is still blank

All mandatory fields are not yet complete

This page has not yet been started


mailto:applicationhelp@leicester.ac.uk

e First is the personal details section, complete all sections that are relevant. DO NOT

COPY THE EXAMPLE

F91L. 1DB® Personal Details ODt4723> T, S ABICHE>T. CEHEDIEHRE A DL TKE

SV X (IHZETT,

Personal Details

Title *

Forename
Second forename
Third forename
Surname *

Date of birth *

Day

Month

Year

Known as

Previous surname
Gender *

Country of birth *
Legal nationality *
Country of residence *

Ethnic background *

Ms

MICKI  (§&)

WAGNER-TSUKAMOTO

01

Jan

2008

MICKI

[EEE

Other Asian background

(8%)

=)

1| |[X| |<]

T BAEFE CTHRI(CIEENMEVNSGSEF. ERZER



o Below the personal details section, you will be asked if you have previously
studied at the University of Leicester, please click the drop down box to answer
yes or no.

e You will also need to confirm whether you have a disability or any criminal
convictions using the drop down boxes shown below.

e You must then click ‘save and continue’ to get to the next page.

Have you previously studied at the Please select ?
University of Leicester?

PARNCL RS- KRETEALZENBDFIN ?

We are asking you to tell us about your personal situation, particularly if you have a disability, long term
condition, or specific learning difficulty such as dyslexia. This information is important to ensure that
appropriate reasonable adjustments are made so that you reach your fullest potential on your course. It will
not affect the department’s view of your application, but it will allow us to send you relevant informati

AISHDIEENHD. EDIZELRI-KENSTR—MMETIH ?

Please select from the dropdown No disability B“%h‘ﬁ’a@ L\i%é
list =
; BIDEDICEEA
* Denotes a mandatory field %ﬂuﬂd)i%é(i% :I];E/]U

YIUTHTEEDEDREIR

Save and
continue

Save and Continue z9Jv7

Back to
checklist

e Once you have completed the personal details section, there will be a tick on
checklist
Personal DetailsOt72a>N5ET9%E. T oD% EFAICFIVIN—INADET,

Checklist ‘ Personal Details ‘ Contact Details O




e Next you need to complete your contact details.

RIL. Contact Details (Ef&%) O3> TI,
SCABICHEHST, CEBDIBEHE A DU TZEN, * (BT,

Contact Detalls

Home Address ®

Country * Japan ﬂ
Address line 1 * 529 Sky Palace, 1-22-333, Shibamata ZHi

Address line 2 Katsushika-ku, Tokyo, ™ (HorX) .18

City and Postcode * 100-1010 @#pEH= ?

If your address is outside of the United Kingdom
please enter your postcode at the end of this field.

Ask a question

County

Telephone Number * 0081 03 555 6666
HADEES +81 (6LK(20081) Z&HIfIID

e Select ‘no’ when you are asked to add a correspondence address
ROERIE “No” TBERLILEL,

Correspondence Address @

Do you want to add a correspondence address? * No E|

‘ Save and continue ’

* Denotes a mandatory field

Save and Continue Z4)v%




« This next section is for agents, so please leave it blank and click ‘save and continue’
“ Agent “ DT IVIEEFZRHDEFFADT. ZEHRDFFERISEATIZEL,

Checklist Personal Details v & | Contact Details vv

Qualifications O Submission O

Agent

If you are an agent applying on behalf of a student or If you have been referred to the University by an agent and you know the details of your agent please find and select
your agent using the field below. Just start typing in the field and a list of possible matches will appear for you to chose. This will ensure that your application is linked to
the correct agent, and that all email correspondence is sent to the agent email as well as the student's personal email address

Agent 2

Save and Continue z9Jv/%

Back to checklist “ Save and continue

E——

e The next section is English Language qualifications. Please write the name of your
highest qualification and the result you gained in the test as well as the date you
completed the test. Then you needto upload a copy of the certificate or a
photograph of your certificate by clicking the ‘upload’ button. If you don’t have a
qualification then leave this section blank and click ‘save and continue’.

“ Qualification” Ot7>3>6. ZHOFFRITEATIZE,

Checklist

Personal Details v Contact Details (@]

Qualifications

CH o

English Language Qualification

Qualification
Score

Date completed ~ v

Please upload your English language certificate Upload

* Denotes a mandatory field

Save and Continue Z%4)v/%



ZOEI23UE KR- b OIERZATITIR-STIN, SEIGEMZEDROZD, FElA T (E

ZHDFERA. LTFOBICHEOTA DU TLIZEW,

Passport

Do you require a visa to study in the UK? *

7 Yes Zi&EIR

Please fill out your passport details below. If you are unable to provide these at the current time you will have another opportunity to upload your passport after you submit
the form. If you do not provide us with this information we will be unable to issue you with your confirmation of acceptance number and you will be unable to obtain a visa

Passport number

Date of issue

Day
Month

Year

Date of expiry

Day
Month
Year

Country of issue

Documents

Please upload a scanned copy of the photo page of
your passport

checklist

izl

[<]

< |[X]

[l

<]

Upload

* Danolas & mandaiory fisld

AL 7YIT— N 2HE(FHD
FEA.

e

Sanve and
continue

Save and Continue Z%7)vy%



¢ The next section is marketing data, just select an option from the drop down menu to say
how you heard about the course. If you are not sure, just select ‘other’.

R(&. Marketing DataT9 . EDLICDTOT I LEFIzDOH . EIREEHBIEA TEEN,

Marketing Data

How did you find out about the | Please select ﬂ ‘
course? *

e Then you have the declaration, you MUST tick the box that says you agree to the University’s
privacy policy in how your data is used in order to apply.
RIFEETY, FEEOMADRICERITIIHSCE. IRCHEHDIEERD(CFIvIZL\N. Submit (X
1) 20, CNTE TR T TY |

Your Uploaded Evidence

You have not uploaded any evidence
All applicants should note that the University reserves the nght to make

sasitbone st mvediees sbhormmee Gy revenalatiome seasrcae Freoe e ot oy fieees beFeees

LZA—KRZRFPOZRT . SIEOF RTINS LOFKM. BRS2EEZIB0IREENHNET .,
J-RICEMTBRMAZBIZL TOBI OIS E IS HEDELZ I 2T EEHDET
CZICECERUIIBIROE TICREEWEHDFE A

LRA—RZ(EZCDEE RN IBEIRZEBUIAH DGO I-ACSINT DRICOMHMERL. SE=&FEEITD
CLEBHEEA.

Policy.

Data Protection Statement

By ticking this box you are agreeing to the University using your data in
line with our privacy policy. Our privacy policy details the data we collect
from you and how we will use it, to read our policy please visit our website._

Finally

You will not be able to change your application once you have
submitted it. You will receive an auto-acknowledgement email
confirming the submission of your application.

I have read, understood and agree V >
to the above statement *

* Denotes a mandatory field




e After pressing submit, you will see this confirmation screen below. MAKE
SURE YOU WRITE DOWN YOUR REFERENCE NUMBER.

“Submit” NFeT95L. UUTOBEMIENED . HR2zdD Reference Number ZiZEX THEF
UdDo

— Online Application

LEICESTER

Thank you for submitting your application for the course, starting at the University of Leicester. Your
application has been received by the University and we will contact you by email shortly to confirm your University of Leicester Student Number

If, as part of your online application, you have already uploaded electronic copies of your degree certificate and transcript any relevant professional qualification
certificates and proof of your English language competency, these will be considered when your application is assessed.

If you were unable to upload all of your documents before submitting your application you will shortly hear from us with instructions on how to provide further
documents.

please do not hesitate to contact us on  y@le.ac.uk. Don't forget to tell us your full name, the course you have applied for and

Print / Preview
Application

University Home | University A-Z | Contact the University

e You will also receive a confirmation email to your personal email address that you
listed at the start of the application, which will look similar to this below.

“Submit” N*5E T IBE. TERDISBA-IN BHICEIFRULEFEA-IISESNTEET,

University of Leicester Online Application - Automated Acknowledgement = | 17|

™ elp (elp@leicester.ac.uk) Tue, 27 Nov 2018 13:31

To:you  Details v

University of Leicester logo

University Admissions Team
Admissions Office

University of Leicester

Dear Micki Wagner Ref. 0358387 Thank you for submitting your applicalion for the ELP English and British Culture Programme course, starting on 11/Feb/2019. al the University of Leicester. Your application has been received by the University and we will contact
you by email shortly to confirm your University of Leicester student number and if you have further documents you would like to upload to your application, details of how you can do this will be sent to you in the same email. Please note that as you have submitte
your application you will be able to log back into your application to review or print a copy of the information you have given us, howaver you will not be able to make any changes. We may not be able to assess your application until the requirad documents have
been received. If we do not receive any communication from you within six weeks of the receipt of your online form, your application will be withdrawn. Best wishes,



